












































 



 



 



 



 



 

 



 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 



 

 



 



 



 



 



 



 



WEBTECH DEVELOPERS PVT. LTD. 
Regd. Office 718, Siddharth Towers, Building 1, Kothrud, Pune - 411029 

• Phone: 8208461584, 7887858535 • Web: wwwwebtechdevelopers.com  
Email : accounts@webtechdevelopers.com  

Offer letter 

Date: 181 h January 2019 

Ms. Smita Patil, 

Congratulation! 

We are pleased to inform you that you have been selected for employment in our company, 
subject to successful completion of your sponsored project. 

Your joining date will be 3d  June 2019. You will be given 3 months training. Your training period 
will be complete on 2-10  September 2019. During training you are evaluated on the following 
items: 

• Ability to learn quickly. 

• Ability to present the work you have completed. 

• Ability to follow directions. 

• Work ethics. 

• Professionalism. 

You will get stipend of Rs. 10,000/- per month during the training period. After successful 
completion of training you will receive salary with CTC of Rs. 3.25 Lac Per Annum. 

We take this opportunity to welcome you to the Organization and hope that your association with 
us will prove to be of mutual benefit. 

Normal working hours 
Monday to Friday 8:30AM - 6:30 PM 
One Saturday per month 8:30 AM - 6:30 PM 
There are two lunch breaks 1:00 PM - 1:30 PM and 1:30 PM - 2:00 PM. 
You will be informed verbally which lunch to take. 

Yours faithfully, 

WEBTECH DEVELOPERS PVT.LTD. 

 

Accepted, 

Aeory Of ,M]  
(Ms. Smita Patil) 

CIN - U72200PN2000PTC015033 

Office 718, Siddharth Towers, Building 1, Kothrud, Pune - 411029 • Phone: 8208461584, 7887858535 9 Web: www.webtechdevelopers.com  
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Capgemini Technology Services India Limited 

(Formerly known as IGATE Global Solutions Limited) 

IT 1, IT 2, Airol MIDC, Thane - Belapur Road, 

Navi Mumbai – 400708, Maharashtra, India. 

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121 

www.capgemini.com/in-en 

 
 
Date: March 19, 2020 

 
Ref No: HR/Campus/LO16212088/1 
 
 
Manchali Ajit Nikam 
BHARATI VIDYAPEETH COLLEGE OF ENGINEERING PUNE 
 

 
Letter of Intent (''LOI'') 

 
 
Dear Manchali Ajit Nikam, 
 
With reference to your interview conducted by us at PCCOE Pune, we are pleased to inform that you have 

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services India 

Limited., (hereinafter referred to as ''Capgemini'').  
 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in 
Annexure 1 to this letter. 
 

The final Employment Offer Letter shall be subject to your successful completion of all curricular 
requirements as laid down by the University/ Institute for award of the degree/ diploma and the minimum 
passing percentage/ grade/ rank/ class as determined by Capgemini. 
 
The location of your initial reporting and training and the date of your joining would be communicated to 
you in due course of time post successful completion of your pre-joining trainings and final semester 
degree/ diploma examination. 

 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting 

during the course of your training and employment with Capgemini. 
 
Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-
onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills 

required to be industry ready. The learning will be a self-paced journey inclusive of assignments, 
assessments and webinars as deemed appropriate by Capgemini and the successful completion of the same 
is a prerequisite for joining Capgemini.  
 
It is very essential that you effectively leverage this platform to complete the courses and clear the 
assignments and assessments. The progress made by you in this learning journey would not only help you 

in getting on-boarded on priority but also help you to be trained for advanced skills relevant to your career 
at Capgemini. We also encourage you to learn beyond the prescribed course curriculum and acquire 
industry recognized certifications to accelerate your career in this competitive industry. 
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Upon joining Capgemini, 
 

1. You are expected to enter into an employment agreement with Capgemini which shall contain 
details including the scope, terms and conditions of your employment and the contractual 
obligation with Capgemini. 
 

2. You will be on probation for a period of six months from your date of joining and subject to 
satisfactory performance your employment will be confirmed (vide written confirmation) at the 
end of six months. 

 
3. During your probation you may be required to undergo classroom trainings for such duration as 

deemed necessary by Capgemini and your performance will be evaluated periodically during 

such training period.  
 
Capgemini reserves the right to decide the continuance of your further training and your employment 
depending on your performance in its opinion. 
 
The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 
 

You may note that this letter should neither be construed as an offer of employment from Capgemini nor 
should it in any manner confirm our intent to make you an offer of employment. We may, at any time, at 
our discretion, revoke this Letter of Intent. 
 
We would request you to go through the above terms, and let us know if they are acceptable to you, within 

seven days of the issuance of this letter. 
 

We look forward to hearing from you. Should you have any query, please do not hesitate to contact 
fresherhiring.in@capgemini.com  
 
 
Thanking you, 
Yours Sincerely, 

For & On Behalf of Capgemini 
 
 

 
Puneet Kumra 
Head - Fresher Hiring 
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ANNEXURE 1 
 
 
Manchali Ajit Nikam 

 
Analyst and A4 
 

 
You will be under probation for six (6) months from your date of joining Capgemini. During this period, 
your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,00,000/- 

(Rupees Three Lakh only). Subsequent to your successful completion of training and probation, 
your all-inclusive annual target compensation (on a cost to company basis) will be revised to 
INR 3,80,000/- (Rupees Three Lakh and Eighty Thousand only). Your compensation shall be paid 
on a monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 
 
 
 

 
For & On Behalf of Capgemini 
 

 
Puneet Kumra     Signature: ___________________________ 
Head - Fresher Hiring   

Candidate Name:  Manchali Ajit Nikam 
 

Date: ______________________________ 
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TPO BVCOEK <tpo.bharati@gmail.com>

Fwd: Mphasis_Letter of Intent!
1 message

Manasi Gijavanekar <gmanasi2000@gmail.com> Tue, Jul 27, 2021 at 11:58 AM
To: tpo.bharati@gmail.com

---------- Forwarded message --------- 
From: Mphasis - Campus Hiring <campushires@mphasis.com> 
Date: Mon, Jul 26, 2021 at 7:06 AM 
Subject: Mphasis_Letter of Intent! 
To: gmanasi2000@gmail.com <gmanasi2000@gmail.com> 

Ref.No- MPHTH_CD2021-0837

 

Dear Manasivishwanath Gijavanekar,

 

College Name: Bharati Vidyapeeth College Of Engineering Kolhapur.

 

Greetings from Mphasis!!

 

Congratulations on clearing the preliminary interview. We would like to offer you a conditional position
at Mphasis Ltd. The details of the offer of the conditional position are enumerated below:

 

You will be offered the position of ‘Trainee Associate Software Engineer’ in Band 5, Level 1
with Mphasis. The gross compensation will be INR 2,50,000(Two Lakh Fifty Thousand) per
annum.
Upon successful graduation from The Mphasis Learning Academy by securing minimum marks in
various training modules and completion of 3 months in Mphasis, your gross compensation will be
revised to INR 3,25,000/- (Rupees Three Lakhs Twenty-Five Thousand Only) per annum,
which would be effective 1st of subsequent month.
A training agreement for 24 months from your date of joining needs to be signed with Mphasis.
In case of default, an amount of INR 1,00,000 will be recovered from the employees.
You are required to work in any shift as per business requirement.
You are required to be flexible to relocate to any Mphasis location as per the business
requirement. In case of any location constraints, we will not be able to take your candidature
forward and will proceed with LOI Cancellation.
You are required to perform any role within Applications Tower of Mphasis – Applications
Development, Applications Testing, Application Production Support etc. as per business
requirement.

 

As you are currently in your final year of graduation and are gearing to start working, Mphasis can be
the right place for you to build a long fruitful career. We believe we have a historic opportunity of
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building a world class company. We also believe Mphasis is very unique in several ways, some of which
are:

Equal strengths in APPs, ITO and BPO
Being a flat, open and communicative organization
Organization ethos that encourages, promotes and rewards empowerment
Flawless execution and leadership

 

Please note that this serves as a good-faith Letter of Intent. It is contingent upon you:

1.    Successfully completing your graduation (BE/ B Tech/ MCA) and scoring the aggregate
percentage, as set by Mphasis, in the final academic examinations

2.    Securing the required percentage in the evaluation at the end of your 3 months training
program at Mphasis.

3.    Satisfactory completion of the background verification process that Mphasis will conduct at
the time of your joining.

4.    On successful verification of documents and certificates provided by you.

 

Your joining date will be communicated after you clear the above conditions.

 

Important Note: It is made clear that the above is not an offer for employment at Mphasis and is
subject to the recipient fulfilling the conditions specified in this letter of intent. Mphasis reserves the
right to cancel or recall this letter of intent at any time without assigning any reason.

 

Mphasis intends to onboard 2021 passing out candidates anytime between June 1, 2021 to April 30,
2022. In the event you fail to respond to Mphasis within 15 days of Mphasis’s communicating the onboarding
date, this Letter of Intent stands revoked and terminated.

 

Below list of documents are mandatory during the onboarding process:

a. PAN card
b. Aadhar card
c. Passport
d. All semester marks sheets and graduation certificate

 

We look forward to welcoming you to The Mphasis Learning Academy. Should you need any further
information, write to campushires@mphasis.com.

 

 

Thanks and Regards

 

Mphasis – Campus Team
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Information transmitted by this e-mail is proprietary to Mphasis, its associated companies and/ or its customers and is
intended for use only by the individual or entity to which it is addressed, and may contain information that is privileged,
confidential or exempt from disclosure under applicable law. If you are not the intended recipient or it appears that this
mail has been forwarded to you without proper authority, you are notified that any use or dissemination of this information
in any manner is strictly prohibited. In such cases, please notify us immediately at mailmaster@mphasis.com and delete
this mail from your records. 
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TPO BVCOEK <tpo.bharati@gmail.com>

Fwd: Congratulations! You have been selected to be part of Accenture! 
1 message

Jyotika Patil <jyotikapatil208@gmail.com> Wed, Jul 14, 2021 at 8:15 PM
To: tpo.bharati@gmail.com

---------- Forwarded message --------- 
From: donotreply.indiacampus <donotreply@indiacampus.accenture.com> 
Date: Wed, 14 Jul 2021, 5:38 pm 
Subject: Congratulations! You have been selected to be part of Accenture! 
To: <jyotikapatil208@gmail.com> 

See you soon at Accenture! 

Dear Jyotika Kiran Patil,

You’ve made it! Congratulations on successfully completing our hiring process.

We are glad to extend our Letter of Intent (LOI) to confirm your selection. You must accept
our LOI within 2 days, if not we will consider your withdrawal from our process.

Steps to follow for accepting LOI:

Login to the portal with the Link and Credential provided in the User Credential mail
received with this mail.
You will be redirected to the Dashboard Page.
Click on the My Task tab on the top.
Select the Task assigned.
Download and read the Letter of Intent for no confusion.
Select the check box and click on submit button for accepting the offer.

For any queries you can login to the below link and go to Help section – choose appropriate
category to raise your queries.  
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LEARN MORE ABOUT ACCENTURE CAREERS VISIT OUR BLOG

Link: http://indiacampus.accenture.com/candidate

Your journey to the world of Accenture has just begun. See you soon!

Regards, 
Recruitment Team 
Accenture in India 

Please note, that unless a formal employment offer is provided to candidate specifically
determining the terms of employment with Accenture, nothing contained in this email or any
identified processes for the purpose of candidate’s participation in the interview process shall
be considered as an offer for employment by Accenture notwithstanding any contents or
communications mentioned in process documents or links. 

Please be further informed that existence of an offer or offering any employment to a
candidate shall be subject to business needs within Accenture or client requirements; mere
clearance of any processes related to campus hiring does not by itself create an offer of
employment for the candidate.

Stay Connected

Privacy statement | Cookies | Unsubscribe | Contact Us | Visit accenture.com

Accenture has not authorized any agency, company or individual to either collect money or arrive on any monetary arrangement
in exchange for a job at Accenture. Accenture's criterion for hiring candidates is merit. Any agency, company or individual
offering employment with Accenture in exchange for money is misrepresenting their relationship with Accenture, which has not
authorized any such action. If you are approached by any entity or individuals who demand money or any other form of
compensation in return for a job offer at Accenture – even if they present themselves as representatives or employees of
Accenture – please send the details to https://businessethicsline.com/accenture/. 

Accenture is committed to protecting your personal information. Your information will be collected, used and may be shared by
Accenture with third party service providers to serve lawful purposes, for Accenture recruitment process, including processing of
data by third party when required. Your information shall be held only as long as necessary to achieve the purpose for which it
is collected. The use and transfer of your information will be strictly in accordance with the applicable data privacy law and in
line with our privacy policy available at privacy policy and Recruiting and Hiring Statement. Further, you agree and acknowledge
that you have read Accenture’s privacy policy and fully understand your rights to access, correct erase, object to processing,
restrict to processing or withdraw your personal information anytime and seek a copy of the personal information.



Offer Let ter and Terms of  Employment  
Date: 19.05.2021

Dear Shubham Vijaykumar Mali,

At the outset, we would like to extend our sincere thanks for exploring career opportunities with KPIT.
Further to our discussions, we are delighted to extend you an offer of employment.

This offer is based on your profile, relevant work experience and performance in the selection process.

Role: Trainee
Designation: Trainee
Grade: A

Your Total Target  Compensat ion including all benef its will be Rs. 3,60,000/-  (Three Lakh Sixty
Thousand) per annum; upon Successful Completion of KPIT Elective (If Applicable) . Annexure A provides a
detailed break-up of the compensation package.

You shall be governed by the terms and conditions of service during your employment with KPIT as per existing
policies and those that may be amended from time to time.

Kindly confirm your acceptance through the system generated email within 7 days from the date of this offer beyond
which this offer is considered null and void. Your offer is subject to a positive background check and in case the
background check comes out negative, company reserves the right to terminate your services with immediate effect.

You will be eligible for Gratuity, Mediclaim and Group Personal Accident Insurance benefits as per the company
policy. The duly signed appointment letter will be issued to you on the first day of your joining at KPIT only upon
submitting your valid testimonials and related joining formalities.

A new assignment, work place and colleagues, await you to jump start to achieve the company's vision of building a
global Mobility Organization. Work life at KPIT is all about mobility, enabling our customers by accelerating
implementation of next generation mobility technologies. We value fun as an integral part of our culture.

Yours Sincerely,
For: KPIT Technologies Limited

 

Rahul Uplap  
Associate Vice President  
Global Head -  Educat ion & Competency Development  (ECoDe)

 

KPIT  T echno lo gies Limit ed
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COMPENSATION & BENEFITS 
The details of your compensation and benefits are given below: 

Basic Salary
Your Basic Salary will be INR 16,500/-  per month.

House Rent  Allowance
Your HRA will be INR 5,4 93/-  per month.

Monthly Bonus
You will be eligible for monthly bonus of INR 3,300/- .

Employer's cont ribut ion to Provident  Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident Fund and
Miscellaneous Provisions Act, 1952", and KPIT will contribute 12% of your basic salary every month towards
Provident Fund, as per the provisions of the said Act
You are required to submit your Universal Account Number (UAN), if any, issued by your previous employer
on the Declaration Form (Form 9) so as to link your UAN with TCS PF / Pension account

Total Targeted Compensat ion (TTC)
TTC is the sum of all components namely -  Basic Salary, HRA, Monthly Bonus, Employer PF Contribution,
Special Allowance and FB.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.

Employer's cont ribut ion to Insurance Premium
Amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group
Personal Accident and Group Term Life Insurance premium

Other benef its
It's a sum of gratuity and employer's contribution to insurance premium

Cost  to Company (CTC)
CTC is the sum of all components namely -  Basic Salary, HRA, Monthly Bonus, Employer PF Contribution, FB,
Special Allowance, Gratuity and Employer's Contribution to Insurance Premium.

OTHER BENEFITS 

Annual Leave
You will be eligible for Annual Leave as per the Employer's Leave Policy, the policy however can be modified
time to time at Employer's discretion. You can refer to the Leave Policy on the "myWorld", KPIT's internal
portal

Holidays
You are entitled to Public Holidays applicable at India every year at the regular rate of pay. If placed at a
customer site, you must follow holidays observed by customer.

Benef its Coverage
Group Medical Insurance cover of INR 6,00,000.00/-
Group Term Life Insurance cover of INR 10,05,000.00/-
Group Personal Accident Insurance cover of INR 20,00,000/-

* The above Plan however can be modified on yearly basis at Employer's discretion

Annual Health Checkup
You and your family (Spouse, Parents and Parents in law) will be eligible for the KPIT Annual Health Checkup
organized every year.

* The above Plan however can be modified on yearly basis at Employer's discretion

 

-

-

-

-

-
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ANNEXURE A

Components Monthly [Amount  (in INR)] Yearly [Amount  (in INR)]
Basic Salary 16,500.00 198,000.00
House Rent Allowance 5,493.00 65,913.00
Monthly Bonus 3,300.00 39,600.00
Employer's contribution to Provident Fund 1,980.00 23,760.00
Flexi Basket** 0.00 0.00
Additional Allowance 0.00 0.00
Fixed Compensat ion** 0.00 327,273.00
Skill Allowance 0.00 0.00
Other Compensat ion 0.00 0.00
Special Allowance** 2,727.00 32,727.00
Variable Performance Incentive*** 0.00 0.00
Incent ive and Bonus 0.00 32,727.00
Total Target  Compensat ion 30,000.00 360,000.00
Notional Provision for Statutory Gratuity**** 0.00 9,524.00
Employer's contribution to Insurance Premium***** 0.00 5,200.00
Other Benef its 0.00 14 ,724 .00
Cost  to Company 0.00 374 ,724 .00

** Fixed compensation is payable subject to adherence of all applicable policies of the organization.
** Special Allowance -  This will be paid as a monthly allowance.
*** The amount mentioned under Variable Performance Incentive is fully variable and payable on the
performance as per Company Policy.
**** As per Payment of Gratuity Act.
***** The amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim,
Group Personal Accident and Group Term Life Insurance premium.

Kindly note -
The above salary break-up is per annum and is provided based on the existing company policies and may
undergo change from time to time.
As per the company policy you are required to maintain total confidentiality of your compensation details.
Certain figures mentioned in this Letter of Offer, including financial information have been subject to rounding-
off adjustments. In certain instances,

The sum change of such numbers may not match exactly to the total figure given; and
The sum of the numbers in a column or row in certain tables may not match exactly to the total figure
given for that column or row.
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Terms of  Employment  -

Bond
You will also be required to sign a bond of 2 years on the date of joining the Company (For some additional
technology trainings, there will be a separate additional bond). In the event of breaching the bond, there will
be a penalty of INR 2,00,000 payable to the company in lieu of training costs. The detailed terms and
conditions are given in the agreement. You acknowledge that you are willing to sign the bond at the time of
joining.

Probat ion Period
You will be on probation for 6 Months. Your confirmation will be communicated to you in writing. KPIT reserves
the right to terminate your employment in case your performance, behavior and / or conduct during the
probation period is found unsatisfactory.

Compensat ion St ructure
The structure of the compensation package offered to you will be as per the prevailing Company policy at the
time of your joining.

Condit ional Of fer:
The Offer is valid subject to :

a. Passing of KPIT PACE Assessment (if applicable)
Your joining in the organization is subject to:

a. Completion of degree in stipulated time frame, without keeping any terms/backlog and is eligible for
award of degree certificate by the respective University.

b. Submission of all the relevant academic certificates / mark sheets.
c. In case at the time of joining the Company OR within a time specified by the Company, the candidate is

not able to produce the above documents, the Offer / employment will be terminated with immediate
effect.

PACE & EkWip Program
PACE (Program for Academic Collaboration and Engagement) is a KPIT flagship program, which provides
foundation knowledge on the Automotive Technologies. The KPIT created courses are delivered to students
while they are in the Institution for their degree program. It is recommended that Students can opt to undergo
this program at their own choice to make themselves Industry ready.
EkWip  program is a KPIT program that engages the candidates who have been offered KPIT placement to
make them KPIT ready even before they join us. This is a mandatory intense online program that is
administered through digital technologies.
Its mandatory for all the candidates who receive an offer from KPIT to complete the PACE and EkWip
programs which includes assessments. The assessment scores will determine the on-boarding process.
Course Contents, Subject Matter Expertâ€™s connects and assessments would be hosted through digital
platforms.
Course launch dates and duration will be communicated later, by the campus team.

Training
On joining during the probation, you would undergo a rigorous training program (formal training and on- the- job
assignments). During this period, you will be assessed at regular intervals. In case your performance during
training period is not satisfactory, the company reserves the right to terminate your services with immediate
effect without any notice or without any salary in lieu of.

Joining Date and Locat ion
Will be announced later by Campus team. Joining date and location depends on business need, batch
planning and your PACE assessment score. On-boarding date is spread across the financial year.

Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts and/or over time
depending upon the business exigencies as permitted by law.

Mobility
KPIT reserves the right to transfer / utilize your services at any of its offices, work sites, or outside India, on the
terms and conditions as applicable to you at the time of transfer.
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Salary Review, Increments and Promot ions
Your performance and contribution to the company will be an important consideration for salary
Review,increments and promotions
You will be considered for salary review and promotions as per the company's policies effective from time to
time.

Alternat ive Employment
As a full- time employee of KPIT, you are not permitted to undertake any other business, assume any public
office, honorary or remunerative, without the written permission of KPIT

Conf ident iality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which aims to protect the
intellectual property rights and business information of KPIT and its clients

Overseas Agreement  / Internat ional Assignment  Agreement
If you are on international assignment, you will be covered by the KPIT International Assignment policy from
the date of deputation, accordingly, you will be required to sign the applicable Overseas Deputation /
International Assignment Agreement(s).
In case of every international assignment that exceeds 30 days, you will be required to serve notice period
KPIT as per the policy. This is to ensure that the knowledge and information gained by you during your
assignment is shared and available to KPIT and its associates. This transfer of knowledge and information is
essential for KPIT to continue to serve its clients and customers better
If you are deputed internationally for training, you will be required to sign an agreement to serve KPIT for a
minimum period of 12 months on completion of training

KPIT Code of  Conduct
You are required to sign the KPITs Code of Conduct and follow the same in your day to day conduct as an
employee of KPIT

Not ice Period
During your employment with KPIT, including probation / training, either you or KPIT can terminate the
appointment by giving

30 day's notice during the probation period and
90 calendar day's written notice or 3 month's basic salary in lieu of the notice after confirmation of
services.

The Company reserves the right to release the employee prior to the notice period taking into consideration
business needs and work exigencies and the Company will not be liable to make any payment to the
employee in lieu of the notice period. If you are covered under Deputation Agreement / International
Assignment Agreement, either you or KPIT can terminate the appointment by giving 90 calendar day's written
notice as set out in the Separation Policy of KPIT
KPIT reserves the right, if it is in the interest of the business and current assignment, to ask you to complete
your notice period or decide whether your existing earned vacation or basic salary in lieu of notice period
may be adjusted against the entire or partial notice period.
In case you decide to end your employment with the Company or the Company terminates your services for
any reason before you complete one year of employment with the Company,
The company retains the right to recover from you any expenses incurred by it about your recruitment
including, but not limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
The company retains the right to recover from you any expenses incurred by it for processing any visa/ work
permit for you and/or any of your family members.
The Company also reserves the right to recover the period costs of any specific expenditure incurred, either
on processing a visa/ work permit or for any specific training given for an assignment and where you are
unable, for any reason, to fulfil your part of the obligation, either to travel or to complete the assignment.

Ret irement
You will retire from the services of the Company on reaching your 60th birthday as per the proof of age
submitted by you at the time of joining.

Employment  in India
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or any other
permissions and / or documentation as prescribed by the Government of India for permanent employment with
KPIT. Keeping your permit / permission up to date during the course of employment with KPIT and submitting a
valid copy of that to KPIT is your responsibility

KPIT  T echno lo gies Limit ed
Registered & Corporate Office: Plot 17, Rajiv Gandhi Infotech Park, MIDC-SEZ, Phase III, Maan, 
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Let ter of  Appointment
You will be issued a letter of appointment at the time of your joining and completing joining formalities as per
KPITs policy

Terms and Condit ions
The above terms and conditions of employment are specific to your employment in India and there can be
changes to the said terms and conditions in case of deputation on international assignments during the course
of your employment

Rules and Regulat ions of  the Company
Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of
KPIT as applicable to you and the changes therein from time to time.

Compliance to all clauses
You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to fulfill any
term and / or condition would entitle KPIT in withdrawing this offer letter at its sole discretion.

Validity:
This offer is valid for a period of 7 days from the date of issue. Also, the company has made the offer of
employment on the basis of the bonafide statements and facts provided by you. At the time of employment or
during employment if the company finds the information provided to be false or misleading, it reserves the
right to take appropriate disciplinary action against you which also includes termination of employment.
In case you decide to end your employment with the Company or the Company terminates your services for
any reason before you complete one year of employment with the Company,
the company retains the right to recover from you any expenses incurred by it in connection with your
recruitment including, but not limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
the company retains the right to recover from you any expenses incurred by it for processing any visa/ work
permit for you and/or any of your family members

Arbit rat ion
Any dispute concerning the subject matter of the present appointment letter or Confidentiality & IPR Assignment
Undertaking or the breach, termination or validity thereof which shall include but not limited to issue as to the
interpretation, operation, or effect of any clause contained in it or any other difference arising (a 'Dispute') shall
be first attempted to be settled mutually, failing in which, the dispute shall be referred to the sole arbitrator to
be appointed mutually.
In case the Arbitrator is not appointed mutually, the dispute shall be referred to the arbitrator thatÂ shall be
appointed by the High Court of Judicature of Bombay on an application in that behalf by either of the party as
per the provisions of the Arbitration and Conciliation Act 1996.
The place of arbitration shall be city of Pune, Maharashtra. The language of proceedings shall be English.The
dispute shall be subject to and governed by the laws prevalent in India. However, in case of any difference on
provisions of law in Stale Law and Central Law on a particular subject, state laws applicable in state of
Maharashtra shall prevail.

Culture at  KPIT:
KPIT has open door policy which makes the work culture transparent and easy to approach
It always gives opportunities and challenges beyond your current role to prove yourself and achieve greater
heights
KPIT has an open culture, a great work environment, and offers a sense of belonging to employees, which is
conducive to future growth.
KPIT is the perfect place for someone looking for a challenging, fast growing environment with opportunities to
take on bigger responsibilities and learn cross functional skills
With a relatively flat organizational structure, KPIT encourages innovative thinking and gives everyone a
sound hearing, regardless of the seniority of the individual.
Channelization of raw energy and execution of good ideas is brought in by young employees like you.
KPIT gives you a platform for new ideas and a lot of innovation is fostered here.
Gives you an opportunity to discuss ideas with the senior management and be enabled to execute them, at a
relatively early stage of your career.

The Dhoom Club:
Where passion comes alive, where a world of awesomeness, away from the drudgeries of mundane work
awaits you, where we take fun seriously! Dhoom caters to a wide variety of interests -  sports, music,
photography, art , theat re, t reks.Â  Get ready to showcase your talent even at Work!
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Corporate Social Responsibilit y (CSR):
Community Contribution is one of the seven core values at KPIT. It has a significant mention in our mission and
vision to reflect our commitment towards it.
Few of our CSR Initiatives:

Chhote Scientists
Water Conservation through mass volunteering
Reforestation Program
Meet the Social Legends

Document  submission
1. Standard X and XII marksheets / equivalents
2. Degree certificate and marksheets for all semesters
3. Diploma certificate and marksheets for all semesters (If applicable)
4. Passport / Driving License / Ration Card
5. PAN card (must have before joining)
6. Aadhar Card (must have before joining)
7. Photograph to be uploaded in TalentOjo as per the specification in Annexure B
8. Name Change Documents (If applicable)
9. National Apprenticeship Training Scheme (NATS) Enrollment (mandatory)

You must register on NATS portal to enroll yourself in apprentice.
It is compulsory for fresher to register on NATS, please consider doing this on priority before joining.
You need to get your 16 digits NATS enrollment number on day of joining.
Below is the link: https://mhrdnats.gov.in/boat/contracts/getAllContracts.action
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BOSCH 

* Personal and Confidential d Bain Saion 
Ms. Kulkarni Mukta Raghuraj Private Limited, 

123 industrial Layout 
Ramanand Nagar, Kolhapur, 

Maharashtra,416012 
Teli +91 80 6657 5757 

657 1404 

ww. 

Date: 24-Jun-2021 

Dear Ms. Kulkarni Mukta Raghuraj, 

This has reference to your a pplication and the subsequent interviews you 

had with us. We are ple ased to appoint you as Associate Software 

Engineer at RBETin Level 50" as detailed below. 

1. Compensation 

a. Your annual CTC (Cost to Company) will be Rs.5,00,000/-(Rupees 

FIve Lakhs only) per annum. In addition you will De entutled to 

benefis as detailed below, Annexure I. 

eseeier o nnexure 1 to know more details about your 

e otion of vour compensation shall depends upo 
aehiovemeent of comnany goals. This amount is paid as per section 
31-A of the Bonus Act in lieu of profit sharing bonus, if applicable to 

ou. 
Your remuneration is strictly confidential between you and the Company 
and has been arrived on the basis of your specific background and 
professional merit You are obliged to maintain absolute secrecy of the 
terms and conditions; failure to do so will invite disciplinary action and may 
even result in termination of your services. 

2. Retirement 

You will retire from the services of the company on attaining the age of 

retirement The retirement age is 58 years with an option to retire at 55 

years, basis mutual discussion and agreement subject to company 
retirement policy. 

Digtally sugned by hgtaly signed by 

Sgner: VALLURI VINAT A VENUGOPAL Signer: BHARATKAKALAH

egstered ofice: Robet Bosch Engneemg and es Soitons Pmvate Lmeed, 123, Indus tna 

, egaiu- so0s, inaa 

Roben Boch Engneenng and Busness Souons Pate Lmiled reserves ngh evenhe eve or 

ndustrnial property. We resere a nghts of desposed sich as copyng and pasing on to therd parte 



 

HEXAWARE TECHNOLOGIES LTD. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com 

 

Letter of Intent 
 

 

04 February 2020 
 
Mukta Raghuraj Kulkarni 
Bharati Vidyapeeths College of Engineering 
Kolhapur 
 
 
Dear Mukta Raghuraj Kulkarni, 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 
 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 
 
During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 
 
You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 
 
You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
Monica Mathur 

Associate Vice President, Recruitment 
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December 10,2018            
                 
                                                                                                                                
Prajakta Yejare  
Ekta Colony ; Ganesh Nagar ; Pune 

 

 

  

Dear Prajakta, 

We refer to the discussions you had with us and are pleased to offer you a position in Flextronics Technologies India 

Private Limited (hereinafter referred to as “Company”) as Senior Analyst - GBS Logistics in Grade 23. You will be 

working in Day shift and the Company in its sole discretion can change the shift as per business requirement. Your base 

location would be Pune, subject to change as deemed by the company. We look forward to having you on board on 

December 17,2018 at 8.30am at our Pune office. The address is: 

Flextronics Technologies India Pvt. Ltd 

7th Floor, Block Rhine (1.5),  Embassy Tech Zone,  
Plot No: PL 03, Rajiv Gandhi Infotech Park,  
Phase 2, Hinjewadi, Pune, Maharashtra – 411057 
 
Your Target Cash will be INR 2,50,000/- per annum. The enclosed annexure 1 would give you the breakup of your TTC. 

Please note that this offer shall be valid subject to your clearing the Background verification check as per the Company’s 

policies. As discussed, you will be issued a detailed appointment letter once you submit us the provisional certificate from 

the college. The provisional certificate copy needs to be submitted within 3 months from the date of joining or 15 days 

from the announcement of results or date announced by the university thereof, whichever is earlier. You agree to sign an 

Undertaking at the time of joining & will have to abide by the terms mentioned in the same.  

You would be reporting to Sandeep Sharma on the date of joining; reporting is subject to change post joining, if required. 

Please bring along the original & 2 copies of the below documents with you on your date of joining:  

 

1. Aadhaar Card Copy 

2. Print out of this Offer letter. 

3. Three passport size photographs (Formal Attire in White Background) 

4. ID Proofs (Voter ID, Driving License, Passport, etc.)  

5. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy of 

acknowledgement receipt that it has been applied. 

 

We would appreciate your returning the duplicate copy of this offer letter with the annexure duly signed by you as a token 

of your acceptance. We look forward to having you on board with us at the earliest. 

 

Thanking you, 

For Flextronics Technologies (I) Pvt. Ltd. 

Global Business Services 

 

Sukirat Sethi  

Human Resources 

 

 



 

 

 

 ANNEXURE 1 

 

Name: Prajakta Yejare 

Designation: Senior Analyst - GBS Logistics 

Grade: 23 

Compensation Structure: 

 

            Component Annual (INR)   

A Basic 69,630 Taxable Component 

 House Rent Allowance 
27,852 

40% of Basic for Non Metro Cities 
50% of Basic for Metro Cities 

 Medical Reimbursement 15,000 Taxable Component 

 Education Allowance 2,400  

 Conveyance 19,200 Taxable Component 
 

Special Allowance * 73,770 Taxable Component 

 Other Allowance* 3,629 Taxable Component 

             Cash Pay  2,11,481   

               Retirals    

B P.F* 21,600 Employer Contribution 

C Gratuity  As per legislation 

                CTC  2,33,081 
 

D Target Bonus** 16,919   
 

          Total Target Cash  2,50,000 
 

 

ESIC and Gratuity would apply as per Government rules and laws. Employer contribution is over and above 

your TTC.  

Flexible Benefits Plan:   

Component Maximum eligibility per 
annum 

Criteria for claims 

Gifts Card Rs. 4,500/- Annually 

Meal Card Rs. 26,400/- Monthly 

 

(*) – Please note that the above is not an additional component, it will be deducted from Special Allowance / Other 

Allowance. If cards are availed, then the cash portion of your salary will reduce to extent of cards chosen and PF 

contribution may change as per government regulations. 

(**) – You will be eligible for the quarterly variable bonus scheme and the payout target will be a percentage of your 

quarterly gross salary.  Actual payout will be determined on the basis of Flex Worldwide/Site performance announced 

by corporate. Please note that to be eligible for the quarterly bonus you must be actively employed by the Company for 

at least fifty percent of the applicable fiscal quarter. The bonus award payment will be pro-rated to reflect the number of 

days actively at work during the quarter, provided, that you have worked at least fifty percent of the fiscal quarter. 

The employee shall guarantee that his/her employment with Flextronics will not breach or infringe any contracts, 

agreement, arrangements he/she have entered with any third party before this employment, including but not limited 

any non-compete obligation he/she may have, otherwise, he/she will be liable for any liabilities incurred, indemnify and 

keep Flextronics harmless from any claims, liabilities, losses, damages incurred. 

 

 



 

 

 

In addition, there is a  

•    Hospitalization coverage for self and dependent’s up to Rs.5,00,000/- per annum. (with 10% co-pay for dependent 
parents limiting upto Rs.2.5 lakhs) 

• Employees eligible for ESIC would not be covered under the above Medical Insurance provided by Flex through 

Third party. 

• Personal Insurance Cover of Rs.10,00,000/-  

•    Transport facility provided for all shifts. Transport Deduction for day shift employees only who log in at 7.00 AM, 
8.00 AM & 11.00 AM.  
 

a. Grade 21 – Rs. 665/month 
b. Grade 22/23 – Rs.800/month. 
c. Grade 24 – Rs.1600/month. 
d. Grade 25/26 - Rs.1800/month. 
e. Grades 27 & above – Rs. 3000/month.  

 

• Employees, who work in the night shifts, on working days, i.e. finish work between 12:00 Midnight and 7:30 AM, are 
eligible for night shift allowance for every working night. 

a. Grade 21 to Grade 25 – Rs. 300  
b. Grade 26 to Grade 28 – Rs. 500 

• Employees, who logs in the early morning shifts, on working days, i.e. start work between 4:00 AM to 6:00 AM, are 
eligible for early Morning Shift Allowance. 

a. Grade 21 to Grade 28 – Rs. 150 
 
 
Data Privacy & Protection 
 
Flex has in place Binding Corporate Rules throughout its Global Footprint as an organisation. These rules are seen by 
Regulators as the highest Standard of Data Protection available to any company. With these BCR’s in place Flex meets 
the necessary criteria to hold and manage Personal data include the transfer of personal data transnationally within the 
Flex Organisation.  
  
Personal data (including sensitive data) relating to you which has been or is in the future obtained by the Company may 
be held and processed by the Company or any associated company either by computer or manually for any purpose 
relating to the administration, management and operation of your employment, (including payment of wages and 
maintenance of attendance, performance and conduct records) or in relation to the Company's legal obligations or 
business needs. 
 
It has been brought to our notice recently that some unscrupulous individuals have been approaching candidates 
posing as Flex HR employees and promising them jobs with Flex in exchange for monetary / other favours. Please be 
informed that Flex does not endorse any such activities and in case you are approached by someone with similar offers/ 
promises over phone or in person please report the same to hrcompliance@flex.com.  
 
 

 



Date : 03-08-2021

                 EMPLOYMENT OFFER LETTER
 

Dear Siddhi  PAWAR  
 
On behalf of MOURI Tech Pvt Ltd., we thank you for your interest in pursuing a career with us. Congratulations! We are pleased to 
make an offer to you for the position of  Associate Trainee at the  Kolhapur Branch  in  Maharastra.
 
Unless we mutually agree otherwise in writing, you are expected to join the company on 16 Aug, 2021  Your salary (Cost to 
Company – CTC) including all benefits will be  of Rs. 220000 Per annum. For the detailed structure of your salary, kindly refer to 
Annexure A (Page3).
 
At your level in Grade  MT you will be eligible for a performance linked MIP (MOURI Tech Incentive Pay). The MIP benefit could range 
from 0-10% of your total CTC & it depends upon the Organization, Practice and individual performance. Any MIP amounts paid will be 
subjected to statutory and other deduction as per organization policies and practices.
 
This offer is based on your profile and performance in the selection process and is subject to your acceptance of the terms of the 
employment  agreement terms below. Please carefully read the specific terms and conditions of this offer as they contain important 
details.In addition to these terms and conditions, there are other company policies and procedures which you agree to observe and 
follow during your employment with MOURI Tech Pvt. Ltd. 

If you wish to accept this employment offer, please sign all the pages, and return the scanned copy of this offer letter. This offer letter is 
valid for seven (7) days from the date of the issue, beyond which this offer will expire.
 
We are extremely excited at the possibility of you joining TEAM MOURI and if you have any questions regarding the conditions of this 
offer, please feel free to contact us at hr.in@mouritech.com

 

Yours sincerely,

Swarna ANNAPUREDDY

Director - HR

MOURI Tech Pvt Ltd.

 ACCEPTANCE OF OFFER

 I accept employment with MOURI Tech Pvt. Ltd. under the terms set forth in this letter.

 

Name:  Siddhi                    Signature:………………………….                     Date:…………………………



General Terms & Conditions of Employment

 

The terms and conditions listed below are not exhaustive and are meant to provide general guidance on the company policies.On the 
day of joining, complete terms and conditions will be reviewed with you along with Non-Compete and Non-Disclosure agreements.

Commencement of Employment

Your appointment would be effective from the agreed upon “start date” and will be initially based on the work location that you are 
selected for employment. Your services are transferable, and you may be assigned to any office of MOURI Tech in India or abroad any 
time based on business needs. You may also be deputized to work projects for any affiliates, subsidiaries, or other companies with 
which MOURI Tech has such arrangements.

Probation Period

Your performance will be reviewed upon completion of 6 (Six) months of employment from the date of joining. Your services shall be 
confirmed, subject to satisfactory performance on the review.

Notice Period

1. You need to give a Ninety (90) days’ notice period when resigning the Job and your failure to serve notice period will lead to 
legal actions by the Company.
2. Company can also terminate employee service without any notice or reason if there is any breach of policies & guidelines, 
misconduct, performance issues, charged with any criminal offense, involved in any legal capability, false or misrepresentation 
of facts & failure of background checks.
3. MOURI Tech reserves the right to pay or recover salary in lieu of notice period subject to completion of the knowledge 
transfer. The responsibility of ensuring the completion of the knowledge transfer within the defined notice period lies with the 
employee, failing which the relieving date may be extended. The relieving date may also be extended in case the project is at a 
critical juncture.

 Required Documents

On the day of joining, please bring the following. Please note that all the below listed documents are mandatory, and you will not 
be allowed to join without them.

1. Original educational certificates beginning with the tenth standard.

2. Relieving/Experience letters for verification

3. Passport size photographs (Four Nos.)

4. Photocopy of Passport or Driving license

5. Soft copy of your latest C.V

6. Permanent Address proof for Bank account opening (voter ID/Aadhar Card/Ration Card.                                                          
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Date :   03-08-2021    

Annexure A

Name: Siddhi  PAWAR

Designation:  Associate Trainee

Location :  Kolhapur Branch   Maharastra

    

EARNINGS MONTHLY YEARLY

Basic 5,500.00 66,000.00

HRA 2,200.00 26,400.00

Education Allowance 200.00 2,400.00

Fuel Charges 2,000.00 24,000.00

Special Allowance 7,509.00 90,105.00

SUB TOTAL (A) 17,409.00 2,08,905.00

Gratuity 265.00 3,175.00

PF - Employer 660.00 7,920.00

TOTAL 18,333.33 2,20,000.00

DEDUCTIONS MONTHLY YEARLY

PF Employee 660.00 7,920.00

TOTAL DEDUCTIONS (B) 660.00 7,920.00

TOTAL (A-B) 16,748.75 2,00,985.00

  

CONGRATULATIONS!!!

You have made an important choice in joining us, a choice that will create opportunities for you to do more, learn more and achieve 
more. By becoming a MOURI Tech associate, you have chosen to be part of a global team that is committed to excellence.

Wish you success in your journey with MOURI Tech family. Welcome Home!

Yours sincerely,

Swarna ANNAPUREDDY

Director - HR

MOURI Tech Pvt Ltd                                                                                                                             
Initials
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HRD/3T/18-19/12532011 
   

 

  Ms. Tejaswini Mukundrao Barge                    
  Candidate ID: 12532011                                                                                       August 07, 2018 
  Near Nigadikar tea depot  
  kapad peth,koregaon 
  Maharashtra 
  Koregaon - 415501 
  India 
  Ph: (91) 91589 39289 
 

 

Dear Tejaswini, 

Welcome to Infosys! 

It is a time of transformation for us, under the direction of new leadership. In our new journey, learnability, 
our values and the deeply-held, trusted relationships with our clients continue to be the cornerstones of our 
organization. 

 

We look forward to working with you and wish you success in your career with us. 

Warm regards,  

     RICHARD LOBO 

     EVP - Head HR 

 

 
 

  
                                                                                                                                                  

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 

 

Digitally signed by RICHARD LOBO
Date: 2018.08.07 17:33:15 +05:30
Reason: Offer Letter
Location: Bangalore
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HRD/3T/18-19/12532011                                                                                     August 07, 2018  
 

Ms. Tejaswini Mukundrao Barge                    
Candidate ID: 12532011 
Near Nigadikar tea depot  
kapad peth,koregaon 
Maharashtra 
Koregaon - 415501 
India 
Ph: (91) 91589 39289 
 

Dear Tejaswini, 

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer. 

 

Here are the terms and conditions of our offer: 

 

Joining 

 
Your scheduled date of employment with us will be October 08, 2018. 

 

Location 

 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on 

business requirements.  In such an event, your remuneration and other benefits shall be determined in 

accordance with the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is 

under common control with the First Party. For purposes of this Agreement, "control" means possessing, 

directly or indirectly, the power to direct or cause the direction of the management, policies or operations 

of an entity, whether through ownership of voting securities, by contract or otherwise. 

 

Training Period: 

 
The training program will consist of classroom training and on-the-job training. The duration of the 

classroom training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and Successful 

completion of the training. 

 

Probation and confirmation 

 

You will be on probation for a period of twelve months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 
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  Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 
earned leave annually, for the first two years of your tenure with the Company. On completion of two years 
of service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 
leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 
An illustration with other relevant information have been given in the Information Sheet. The Company's 
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to you 
at the time of joining. 

 

Agreement: 
 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The Service 
Agreement details the scope, terms and conditions of your employment, the necessary training and the 
contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 
the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 
the subsequent month post completion of training. You will be required to complete the formalities on the 
Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 
result in denial of employment with the Company. 

 

Compensation and Benefits 
 

Salary 
 

Your Total Gross Salary during training will be INR 22,500 per month and Total Gross Salary 
post training will be INR 27,084 per month. The break-up of your salary has been provided in the 
Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance- linked Incentive 
 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a 
Practice Unit, to a maximum of 15% of your Fixed Gross Salary, based on your performance in the 
training. The details of this scheme will be communicated on your joining. Please refer to the 
Compensation Details sheet for more details. 

 

Ex - Gratia / Bonus 
 

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the 
(Basic Salary and Dearness Allowance) as mentioned in the Compensation Details sheet at Annexure 
- I of this letter. The mode of payment for Financial Year 2018-19 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a 
monthly basis. The balance amount will be paid out in the end of the financial year. 
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Basket of Allowances (BOA) 
 

The Basket of Allowances will be paid to you as part of your salary every month. The components 
are as follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport 
Allowance and Children's Education Allowance. 

 

You have the flexibility of changing the amounts under each of the above mentioned heads, within 
your BOA, according to your preferences and income tax plans. 

 

National Pension Scheme 
 

We offer all our India based employees the option to contribute towards the National Pension 
Scheme. This is an optional retirement benefit introduced by the Government of India for all its 
citizens. It enables accumulation of retirement corpus during active employment with add-on tax 
breaks. Please refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to 
enhance the coverage with other participatory optional health insurance plans (Platinum, Gold and 
Silver).You will be covered by default under the Standard Plan which provides you and your family 
(your spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust 
which provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is 
covered towards natural death, and INR 30,00,000 towards an accidental death. All employees 
become members of Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly 
contribution of INR 250. 

 

The details of the Scheme would be available to you when you join the Company. 
 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 
prescribed criteria, your training / employment can be terminated by the Company with one month notice or 
salary thereof. On confirmation, you will be required to give three months' notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it necessary, 
the Company will have the discretion to relieve you only at the end of the three months' notice period. 
Similarly, the Company can terminate your services by giving three months' notice or salary thereof. 
 
In the event you do not successfully complete your training, or you are involved in an act that constitutes 
misconduct, your training/employment can be terminated by the Company with immediate effect without 
notice. 

 

Background checks 
 

The Company may, at its discretion conduct background checks prior to or after your expected joining date to 
validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting such 
background checks. In this connection, you are required to furnish the documents listed in "Offer Annexure 
for India". 

 
If you fail to submit the necessary documents as required by the Company within the specified time period or 
if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole discretion, 
reserves the right to withdraw this Offer without notice and Compensation or to take any appropriate action 
against you, including, but not limited to termination of your employment. 
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When a background check raises any concerns regarding any of the details furnished by you and the Company 
feels the need to further validate such facts, the Company may at its sole discretion, ask you for further 
information, to substantiate the details that you have earlier provided to the Company, before initiating 
appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are     
unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 
Employee of any other organization / entity engaged in any form of business activity without the consent of 
Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 
may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation / 
post-graduation, without any active backlog papers. Your simple average should not be less than what was 
specified during the selection process. You should also have completed all studies, course requirements and 
examinations required for the award of the educational qualification recorded by you in employment with 
Infosys. You will be required to produce all marks sheets and other relevant documents at the time of joining. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 
these proofs will need to be submitted on the day of joining. Further, you should have been declared as 
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 
to access, upon joining, on the intranet 'Sparsh'. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 
its absolute discretion. 
 
Based on the nature of your work and business requirements, you may be required to work on rotational 

  shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 
of the Company. If the rotational shifts requires you to work night shifts, the policy on night shift allowance 
of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be governed 
by all the rules and regulations, as amended from time to time, of the Company as applicable to your 
employment with us. This offer is also conditional upon your acceptance and execution of the Non-Compete 
Agreement (Annexure - III). 
 
This offer of employment constitutes the entire agreement between you and the Company regarding the terms 
of your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to 
this subject matter and supersedes any other promises, warranties, representations or agreements, whether 
written or oral. It is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an authorized officer of the 
Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 
conditions shall continue in force. 
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This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 
the courts in Bangalore, India. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 
the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come.  

Yours sincerely, 

      RICHARD LOBO 

      EVP - Head HR 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 
 

Sign your name 
 

 
 

Print your name Location 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 
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ANNEXURE - I 
                                                                            (Compensation during the Training Period) 

 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. Tejaswini Mukundrao Barge 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 6,420 

FIXED DEARNESS ALLOWANCE (FDA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical 
Allowance, Children's Education Allowance, Transport Allowance and Miscellaneous 
Allowance) 

9,277 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA))  being 
paid out on a monthly basis) 

1,429 

PERSONAL ALLOWANCE 2,935 

MONTHLY GROSS SALARY 21,161 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year 
after adjusting the advance (95%) paid out on a monthly basis) 

75 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of (Basic + FDA) 902 

GRATUITY - 4.81% of (Basic + FDA) 362 

FIXED GROSS SALARY (FGS) (1+2+3) 22,500 
 
 

OTHER BENEFITS 

Scheme Eligible Amount 
in INR 

Interest Monthly Installments Margin Money 
(To be borne by the 

employee) 

SALARY LOAN 
(subject to submission of 

Trainee Agreement) 

 
12,000 

 
Nil 

 
12 

 
Nil 

*All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement 
of any loan / loan allowance policy is subject to the fulfillment of all criteria defined for the same to the satisfaction of the 
Company as per the relevant loan / loan allowance policy at that time. 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts 
will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 
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ANNEXURE- II 

(Compensation post Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. Tejaswini Mukundrao Barge 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 7,730 

FIXED DEARNESS ALLOWANCE (FDA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical 
Allowance, Children's Education Allowance, Transport Allowance) 

11,470 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA))  being 
paid out on a monthly basis) 

1,678 

MONTHLY GROSS SALARY 21,978 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year 
after adjusting the advance (95%) paid out on a monthly basis) 

88 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of (Basic + FDA) 1,060 

GRATUITY - 4.81% of (Basic + FDA) 425 

FIXED GROSS SALARY (FGS) (1+2+3) 23,551 
 

4. INCENTIVE COMPONENTS At an indicative 
Payout of 5% 

At an indicative 
Payout of 10% 

At an indicative 
Payout  of 15% 

TRAINING PERFORMANCE 
LINKED INCENTIVE (TPI) 

1,178 2,355 3,533 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative 
payout of 5% of FGS) 

24,729 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative 
payout of 10% of FGS) 

25,906 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative 
payout of 15% of FGS) 

27,084 

 

OTHER BENEFITS 

Scheme Eligible Amount 
in INR 

Interest Monthly Installments Margin Money 
(To be borne by the 

employee) 

SALARY LOAN 
(subject to submission of 

Trainee Agreement) 

 
12,000 

 
Nil 

 
12 

 
Nil 

*All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement 
of any loan / loan allowance policy is subject to the fulfillment of all criteria defined for the same to the satisfaction of the 
Company as per the relevant loan / loan allowance policy at that time. 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts 
will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 
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